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Eliminating a Position 

 User Guide 

 

User Guide 
Purpose:   

 
Eliminating a Position after it has been deleted from the Hierarchy.  Eliminating 
a position means to “end date” it so that it stops appearing as a vacancy. 
 
NOTES:  A position that was inadvertently created and not previously 
encumbered or used in an RPA should be purged.  Please see Purge a Position 
User Guide. 
 
A position which was inadvertently created and was previously used in an RPA 
that needs to be removed should be deleted.  Please see Delete a Position 
User Guide. 
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Eliminating a Position 

 
The position must be removed from the hierarchy prior to eliminating 
 
Navigate to the vacant position  

 
 

 
Remember to verify that you are on the correct date.  If the date is not displayed, you are on 
system date (today’s) and may need to date track as needed. 

 
 
 

Click in the Hiring Status Field and select ‘Eliminated’ from the List of Values 
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A “Choose an option” window opens.  Click the “Update”  button. 
 

 
 

The “Position” window now shows a Hiring Status of “Eliminated”.  Click “Save”   icon. 
 

 
 

 
 
  

In the lower left-hand corner, you will see a message to confirm the transaction has completed. 
 

 
 

You have now eliminated the position from CHRIS. 
 

 


